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1. KNOW - Understanding what you need




[image: image3.wmf]Assignment requirements & expectations should be written, specific and clear.  (Also, make sure the assignment is doable.  Are the sources you want students to use available?  Do students have enough time to gather the information?)
Q. How will I know if my students know/understand what I’m asking them to do in an assignment?  Help/require them to show you they know by trying any or all of the following:
a. Research Journal – Ask students to keep a research journal to chart their progress.  Start off with a freewriting assignment that asks students explain their understanding of what the assignment requires.
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Topics – depending on the assignment, students work to define their topics – brainstorm together/individually.  They can brainstorm using lists, clusters and other means by working in groups or on their own to generate ideas.
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c. Topics – If students are given free reign to choose a topic or are assigned a broad topic that they must refine or focus, encourage them to use library resources to find/focus topics – examples: CQ Researcher, Editorials on File, 10,000 ideas for term papers, browse subject encyclopedias

d. Brainstorming terminology – Students in groups and/or individually brainstorm and list keywords to use in searches

e. Plan of Action – in their research journals, students may be assigned to write a plan of action – what do they know, what do they not know, what do they need to know, how will they search for it, what do they think they will find, etc.
2. ACCESS - Searching for information you need
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Library Instruction session – schedule a research session at the library.  Work with a librarian in advance to customize the session to fit the assignment and student needs.  Participate with students in the session, and require their active participation.  Consider linking an assignment and/or points to this session to underscore the importance of learning how to begin research.  Librarians will work with you to develop/revise such assignments.  
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Help students to break research into steps.  A particular assignment may require them to use traditional paper sources as well as online databases and quality websites.  They may not understand or intuitively know when a certain type of source and research might be required. Depending on the assignment, consider requiring your students to learn how to find a variety of sources related to their topics.  Your assignment may require students to find at least __ books, __ reference books, __ articles as well as __ reputable websites.  Devise a checklist and require students to document and mark off the types of sources they found.  If you want to ensure that they understand how to find articles in a particular database, add that to the list.   Ask a librarian to work with your class to help determine the difference between popular and scholarly sources and/or primary and secondary sources.
c. Make sure students have enough time to locate and use sources you want them to use.  Will they need to use EZ Borrow or IDS?  Students need to know how to use those services and that they take time.

d. Remind students after library instruction to ask librarians for help if they have further questions about finding the information they need.  They can ask librarians questions at the Reference Desk and online via Ask a Librarian.  Encourage students to schedule a research consultation with a librarian if they need more in depth research assistance.  
3. EVALUATE – Determining if the information gathered is credible/reliable, timely(if that is an important factor) and substantial enough for university level assignments
a. Work with students and/or have them work in groups to analyze what types of sources they found.  Are those sources credible?  If it is a book, who wrote it?  What are the author’s credentials?  Who published it? Etc.  If it is an article, is it popular/scholarly (if that is relevant to your assignment)?  Who are the author and publisher? Is this an informative article, or does it move to the persuasive?  Does this publication have any kind of agenda or slant?   When was it published?  Does the date of the material matter?  If it is a website, the same evaluation criteria apply and more.  MU Libraries even have a webpage devoted to webpage evaluation criteria: http://www.marshall.edu/library/instruction/webpageeval.asp
b. Ask students to compare their sources
4. Synthesize – Using the information – Many professors require students to write and submit drafts of research papers.  Some set up students in editing groups to evaluate drafts.  Encourage students to use the university’s writing center.  
5. Ethical Use – Citing sources properly

Students need to understand and practice the ethical and legal use of information that did not come directly from their brains. ( They need to understand that ethically and legally, they need to give credit to the sources they use to write papers and prepare assignments.  They need to learn how to paraphrase properly AND give credit to the source.   They need to learn how to use direct quotes properly AND cite the source.  They need to know that the library offers help with citation.  We don’t read papers; that’s what the Writing Center does, but we DO offer lots of help with citation.  We have MLA, APA, Turabian and Chicago style manuals just behind the Reference desk.  We have free handouts on MLA and APA style.  We have a webpage devoted to citing sources and links to online sites like Knightcite.com.  We even have a light-hearted video you can use with students to promote a discussion of plagiarism, plagiarism consequences and how to avoid committing plagiarism: http://www.marshall.edu/library/help/default.asp#cite
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But professor, in many cases, you have to at least USE the Internet to track down a source.








Class, you need to understand that everything is NOT available on the Internet – at least not yet.
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Remind students to use the MU Libraries HELP site, where we have research tips and videos! � HYPERLINK "http://www.marshall.edu/library/help/default.asp" ��http://www.marshall.edu/library/help/default.asp�
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